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bstract :

This study aimed to identify the training needs of
the employee in the university administrative and
that in the field of administrative work, self-
development and the use of computer control
language

Depending on the descriptive approach, Data
collection was used created questionnaire of 35
items divided into three areas of the field of
administrative work, the field of self and the use of
the computer and the control of language
development, and after making sure of his sincerity
, it was distributed to members of the study
population consisting of all staff public
administration at the level of the university
L’ARBI BEN MHIDI Which numbered 200
employees, including 150 employees responded,
representing a rate of 75 percent of the size of the
original community.

Data processing has statistically using the
following statistical methods  duplicates,
percentages, arithmetic and K square test for the
quality of congruence.

The results showed the following training needs in
descending order according to their importance: 1/
field of self-development.2/ the field of computer
and control Language .3/ field of administrative
work.

The results also showed that the differences
between the needs of the three areas mentioned
above statistically significant
Key words: training needs, administrative officer,
the university
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