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Abstract :

The use of technological means, digital programs and applications is necessary to save time and
effort in various fields. The Ministry of Higher Education has made modernizing the university
administration a primary goal, which seeks to implement the digitization project at levels by
providing digital systems for pedagogical and administrative management (Progres as example)
and the platform for distance education (Moodle as exemple).

The Institute of Physical Education and Sports at the University of Algiers 3 seeks to keep up
with technological developments by digitizing the various administrative departments, by using
softwares developed by professors at the institute, where we will present in this article the digital
experience at the institute by using softwares for extracting administrative documents and
managing databases.

Keywords: Digitalization , Softwares , Administrative performance, Excel.
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