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Abstract

This article deals with the administrative documents and the possibilities of their
communication; they are formed because of different activities of the institution
that are practiced through the administrative and organizational system. In addition,
those documents can contain important and sensitive information for that institution
and which express its identity and contribute to achieve its goals.

And because the institution maintains a huge amount of information and
administrative documents, they must be managed systematically because they are
evolved in the composition of the archival collection of the institution, and the
question of their communication is the right of their applicants. On the other hand,
access to them may be prevented due to the confidentiality of some documents.
Therefore, the legislative text should be relied on to adjust their periods, access and
their communication.
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